
To begin, click Sales Rep
1

Click My Dashboard
2

Within the leads tab on the sales 
rep dashboard click View to the 
left of the lead labeled "Chelsey 
Test". 
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To update the lead status, click -- 
Select Status --
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Select Needs Contact
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Now, to edit the lead details click 
the edit icon
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Click the Language Preference 
drop down.
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Click Spanish
8

Click Save Changes
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Great Job! 
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Scan to go to the interactive player
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